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Report Suite for Mailers 

MTEOR provides the ability for Mailers to download and view reports directly from the Dashboard. 
Major Mailers who receive MTE from an MTESC can view the “Local Mailer Report” and the “Mailer 
Inventory Report” while Local Mailers can only view their “Local Mailer Report.” Click here to visit 
the MTEOR webpage for additional information.  
 

 

 

1. Log in to your MTEOR 

Dashboard 
 

2. Click on “Report Suite” in the 

upper right corner 

 
 

 

 

3. Select your location from the 

“Facility” drop-down menu (if 

you have access to multiple 

locations)  
 

4. Select the desired report from 

the “Report” drop-down menu 

 
 
 
 

5. Choose the date of the report 

you wish to see from the “Run 

Date” drop-down menu 

 

6. Click “Generate Report” to 

open 

 
NOTE: Reports open in Microsoft Excel 

to allow for saving and filtering. 

 
 
 
 

 

http://ribbs.usps.gov/mteor

