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Mailing Services tab –
Select Postal Wizard

You can find Postal Wizard by clicking on the Mailing Services 
tab. You can also save it as a favorite under Favorite Services.



Permit Information –
Select Your Permit 

From the Postal Wizard page choose the form number you wish to complete. 



Permit Information –
Select Your Permit 

MR MAILMAN

6/10/2021



Account Information –
Make Selections (Profit/Nonprofit) 

6/10/2021



Mailing Characteristics –
Enter Job Details

No mixed mailings. 
Either 100% Full-Service or 0% Full-Service mailings.



Rates –
Enter # of Pieces

Enter Piece counts on proper price lines. Verify info on the left side.

MR MAILMAN

123 MAIN ST

BUFFALO NY 14226

MR MAILMAN

123 MAIN ST

BUFFALO NY 14226



Summary Screen –
Verify Information

MR MAILMAN

123 MAIN ST

BUFFALO NY 14226

MR MAILMAN

123 MAIN ST

BUFFALO NY 14226



Statement Submission –
Read Certification Statement and Submit

MR MAILMAN

123 MAIN ST

BUFFALO NY 14226

(716) 555-1234

JOHN T MAILMAN


